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Adding a Zoom recording to the Media Server 
 
The steps below detail how to download Zoom recordings from Brightspace and add them 
to your Media Server account. 
 
Step 1 - Login to your module on Brightspace, click My Class from the main menu and 
select Zoom. 

 
 
Step 2- Click All My Zoom Meetings/Recordings. 

 
Step 3 - Click Cloud Recordings. 
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Step 4 - Click the recording you wish to download. 

 
Step 5 - You may see multiple files, click the Play icon on the leftmost recording to review.  

 
Step 6- Click Download. 
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Step 7 - By default the file will save to the Downloads folder of your computer. 

 
 
Step 8 - Login to your Media Server account, open a web browser tab and type qsblc.ucd.ie 
into the URL address bar,. Enter your Media Server account details and click Login. 

 
 
Step 9 - Click Add content and select Upload. 
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Step 10 - Add a Title, click Browse and navigate to the downloaded Zoom recording. 

 
 
 
Step 11 - Click Add Media. 

 
 
 
 
 
 

 
Step 12 - Your video will upload and begin processing. 
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