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Adding a Zoom recording to the Media Server

The steps below detail how to download Zoom recordings from Brightspace and add them
to your Media Server account.

Step 1 - Login to your module on Brightspace, click My Class from the main menu and
select Zoom.
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Step 2- Click All My Zoom Meetings/Recordings.

200m

Your current Time Zone and Language are (GMT+01:00) London, English £

Click All My Zoom Meetings/Recordings —

All My Zoom Meetings/Recordings

Upcoming Meetings Previous Meetings Personal Meeting Room Cloud Recordings

Show my course meetings only

Start Time Topic Meeting ID

Step 3 - Click Cloud Recordings.

ings > All My Zoom Meetings/Recordings

Previous Meetings f C“Ck CI'OUd ReCOI‘dIngS

Topic Meeting ID

No Data
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Step 4 - Click the recording you wish to download.

Upcoming Meetings Previous Meetings Cloud Recordings

from Select date to 2021-06-11 Search by D Export C“Ck the recordlng you WISh to

Delete Al download
Topic Start Time File Size
Bard Ovenden's Zoom Meeting 666 4195 4609 Jun 11, 2021 1:29 PM 4 Files(93 MB)
Bard Ovenden's Zoom Meeting 634 2115 0859 Apr 30,2021 11:45 AM 4 Files(188 MB)

Step 5 - You may see multiple files, click the Play icon on the leftmost recording to review.

My Recordings > Recording Details

Bard Ovenden's Zoom Meeting : 2 . :
2021-06-11 12:29:29 Dublin ID: 666 4195 4609 Click the P.’ay icon to review the recordlng

Download Share Download Share Download Share Download Share

Step 6- Click Download.

Bard Ovenden's Zoom Meeting - Shared screen § Download (38 MB)

Click Download
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Step 7 - By default the file will save to the Downloads folder of your computer.

¥ = | Play Downloads - O b
Home Share View Video Tools o
1T & > ThisPC » 0S(C) > Users > bardo * Downloads v ] O Search Downloads
Documents A "™ Name Date modified Type s
[&] Pictures »  Today (1)
Hybrid @ GMT20210611-123109_Recording_as_192.. 12/06/2021 15:47 MP4 File
Staff
Student
Tableau Data
o Crestive Cloud Files By default the recording will save
@ onenrive to the Downloads folder
% This PC

Step 8 - Login to your Media Server account, open a web browser tab and type gsblc.ucd.ie
into the URL address bar,. Enter your Media Server account details and click Login.
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Click Login

Step 9 - Click Add content and select Upload.

Click- Add content
N _ & bardovenden@gmail.c.. ¥

y MediaServer - UCD School of Business

The catalog is empty for now. _
Select Upload
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Step 10 - Add a Title, click Browse and navigate to the downloaded Zoom recording.

Title: Week 1- Recording
“Channel: Bardovenden Select a channel .
Add a Title

©File:| [Browse... | GMT20210611-123109_Recording as_1920x1150.mp4

@
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& This PC Name Date mod fvec Type
¥ 3D Objects ~ Today (1)

Click Browse and navig ate B Desktop 5| GMT20210611-123109_Recording_as_192... |'\Z_-‘(:6_'ZE13'\ 1547 MP4

1 = Documents

to the downloaded file o
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Step 11 - Click Add Media.

Click Add Media

Add media

Step 12 - Your video will upload and begin processing.
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Processing video: 0% @
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