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Creating Assignments

The assignments tool within Brightspace allows instructors collect all submitted documents for review and

grading. It is possible to create assignments for individuals and groups in Brightspace.

Creating Individual Assignments in Brightspace

Step 1 - Click Assessments > Assignments from the main menu.

My Learning Assessment ~ Discussions My Class v« Library ~ Module Tools v

Assignments

Quizzes

Assessment > Asslgnments

Criginality Checker
Feedback and Progress

Grades

Calendar v Welcome to the Module

Step 2 - Click New Assignment.

Assignments

Edit Categories More Actions W

Click
New Assignment

Click New Assignment to start.

Q Help
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Step 3 - Enter a Name for the assignment.
Enter any Instructions to students or Attach / Record an Instruction file.

Properties Restrictions Qutcomes

/ Enter a Name for the assignment
Name *
’ Assignment 1 J

Enter student Instructions

Instructions

O & &£ « Paragraph ~ B I U Font Famil Font Size ~ H -
Purpose - Discuss the purpose of the assignment.
Instructions - Include specific information to ensure students understand your expectations and the context of the assignment.

Grading Criteria - Detail the specific ways in which the assignment will be graded) =

¥ v o BK 4

Attachments

Add Attachment Record Audio Record Video _ AttaCh / Record an
Instruction file

Step 4 - Select Individual assignment.

Assignment Type

(@u Individual assignment @) \
- Select
.‘f T" Group assignment @

Individual assignment

Group Category Project Groups ~

Step 5 - Select the Submission type - File submission if you require students to submit a file such as a word
document or pdf.
Set the Submission options that best suit the assignment.

Submission type

File submissi v ' SSi
| File subission | \Seleot File submission to

receive an assignment file

Files Allowed Per Submission

() Unlimited
(®) One file
Set the assignment

Submissions & SmeISSIOn 0pt|0n5 that

(\ﬁ) All submissions are kept best su |t

(@) Only the most recent submission is kept

( jJ Only one submission allowed
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Step 6 - Set Score Out Of to 100

Click New Grade Item to attach a Grade Item to the assignment:
e Choose Numeric to Grade the assignment with a score
e Choose Selectbox to grade the assignment with a letter

Set Score Out Of

Score Out Of to 700
P — Choose a Grade Item Type
‘ 100 ‘ @

Numeric

Grade users by assigning a value out of a specified total number of

points.

Grade Item Eg 8/10

‘ None ‘ [NCW Grade Item] § Selectbox

\ i Grade users by selecting the grade scheme level that best matches
their achievement.

Student View Preview Click E.g. "Very Good" or "B+"

A+ New Grade Iltem

Select Numeric OR Selectbox
to grade the assignment
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Step 7 - Enter a name for the Grade Item.

Type
Selectbox Enter a Name for the

/ Grade Item
Name *
i )

e Set Maximum Points to 100.

e Choose a Grade Scheme for the assignment.
e Tick Hide from Users.

o Click Save to confirm all Grade Item settings.

New Grade Item X

Grading

Maximum Points * Set MaXfmum POfntS tO

100 | @ Cr— 100

Bonus

(] @

Exclude from Final Grade Calculation ChOOSB a Grade SCheme
(] @ for the Grade Item

Grade Scheme

’ (Default) 40% Pass Standard Letter/Numeric ~ ‘ @

Restrictions Tick - Hide from Users
Hide froms Users /

m # Click Save
7
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Step 8 - Click Save to confirm all assignment settings and continue the setup.

Annotation Tools

\;’\ Make annotation tools available for assessment Click Save to continue

/the assignment setup
Save and New Save Cancel

Step 9 - Click the Restrictions tab to continue the assighment setup.

e Untick Hide from Users to make the assignment visible to students.
e Set a Due Date for the assignment.
e Set the Availability Start and End dates for the assignment.

Properties Restrictions _Click - Restrictions

() Hide from Users | i ucmcme—— | tick - Hide from Users

Due Date

|7| Has Due Date

19/02/2021 23:00 Now —

- Ireland - Dublin

Set a Due Date for the
assignment

Availability

[2] Has Start Date

0s/02/2021 || 09:00 - | Set the Availability for
Ireland - Dublin the assignment

[2] Has End Date

01/03/2021 { 11:00 ‘ Now

Ireland - Dublin

Step 10 - Click Save and Close to finish the assignment setup.

Special Access

) Allow users with special access to submit outside the normal availability dates for this folder

{ ‘} Allow only users with special access to see this folder

Add Users to Special Access

Click - Save and Close to
finish the assignment setup
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Create Group Assignments in Brightspace

Note: Groups must be setup in Brightspace beforehand in order to create a Group assignment.

A guide to creating groups can be found at the link below:
https.//buselrn.ucd.ie/creating-groups/

Step 1 - Click Assessments > Assignments from the main menu.

My Learning Assessment ~ Discussions My Class v Library ~ Module Tools «

Assignments

Quizzes

Assessment > Assignments

Originality Checker
Feedback and Progress

Grades

Calendar v Welcome to the Module

Step 2 - Click New Assignment.

Assignments

Edit Categories More Actions W

Click
New Assignment

Click New Assignment to start.

e Help
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Step 3 - Enter a Name for the Group assignment.
Enter any Instructions to students or Attach / Record an Instruction file.

Prups uss [RSETRPTRTTVITEY (TP TRRUIpTTer

- Enter a Name for the assignment
( Assignment 1 / | R
Enter student Instructions

Instructions

Font Famil ~ Font Size H -

O & £ - Paragraph ~ B I U

Purpose - Discuss the purpose of the assignment.

Instructions - Include specific information to ensure students understand your expectations and the context of the assignment.

>

Grading Criteria - Detail the specific ways in which the assignment will be graded.|
¥ Y o R & A4

Attachments

Record Video _ AttaCh / RGCOFd an

Instruction file

Add Attachment Record Audio

Step 4 - Select Group assignment and choose a Group Set to apply the assignment.

Assignment Type

@ ) Select Group assignment

|® Group assignment el

Group Category || Project Groups VI —

Select a Group set for the
assignment

Step 5 - Select the Submission type - File submission if you require the groups to submit a file such as a

word document or pdf.
Set the Submission options that best suit the Group assignment.

Submission type

File submissi - : bt
|‘ ile submission J \SE|eCt File submission to

receive an assignment file

Files Allowed Per Submission
n;z) Unlimited
.‘:.;3 One file

Set the assignment

Subreiasions e — submission options that

l;‘J All submissions are kept best su |t

"1‘) Only the most recent submission is kept

( zJ Only one submission allowed
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Step 6 - Set Score Out Of to 100

Click New Grade Item to attach a Grade Item to the Group assignment:
e Choose Numeric to Grade the Group assignment with a score
e Choose Selectbox to grade the Group assignment with a letter

Set Score Out Of

Score Out Of to 700

—_— Choose a Grade ltem Type

‘ 100 ‘ ®

- Numeric
Grade users by assigning a value out of a specified total number of
points.

Grade Item Eg 8/10

‘ None ‘ [NCW Grade Item} § Selectbox

\ ! Grade users by selecting the grade scheme level that best matches
their achievement.

Student View Preview : E.g. "Very Good" or "B+"

Click
A+ ~ New Grade Item

Select Numeric OR Selectbox
to grade the assignment
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Step 7 - Enter a name for the Grade Item.

Type
Selectbox Enter a Name for the

/ Grade ltem
Name *
i )

e Set Maximum Points to 100.

e Choose a Grade Scheme for the assignment.
e Tick Hide from Users.

e Click Save to confirm all Grade Item settings.

New Grade Item b4

Grading

Maximum Points * Set Ma){imum POfntS tO

jloo :\ © | ————————————100

Bonus

(] @

Exclude from Final Grade Calculation C hOOSE 3 Gra de SCheme
() @ for the Grade Item

Grade Scheme

‘ (Default) 40% Pass Standard Letter/Numeric v ‘ Q
Restrictions Tick - Hide from Users
Hide from Lisers /
Click Save
Save
4

Step 8 - Click Save to confirm all Group assignment settings and continue the setup.

Annotation Tools

\:’] Make annotation tools available for assessment leCk Save to Continue

/the assighment setup
Save and New Save Cancel
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Step 9 - Click the Restrictions tab to continue the Group assignment setup.

e Untick Hide from Users to make the Group assignment visible to student Groups.
e Set a Due Date for the Group assignment.
e Set the Availability Start and End dates for the Group assignment.

Properties Restrictions _CHCK - Restrictions

[ | Hide from Users — Untick - Hide from Users

Due Date

(v] Has Due D

i R e o i . Set a Due Date for the
19/02/2021 23:00 Now assignment

Ireland - Dublin

Availability
(v) Has Start Date
050272021 || 0900 | Now I Set the Availability for
Ireland - Dublin the assignment

@ Has End Date

01/03/2021 [ 11:00 ‘ Now

Ireland - Dublin

Step 10 - Click Save and Close to finish the Group assignment setup.

Special Access

) Allow users with special access to submit outside the normal availability dates for this folder

() Allow only users with special access to see this folder

Add Users to Special Access

Click - Save and Close to
finish the assignment setup

i Save Cancel
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