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Ordering Content - Sequencing

Once your content has been copied into your Brightspace Module it may need to be re-ordered in
sequence, this makes it easier to move content items into the course structure set up with the Module
Builder.

Step 1 - Click the content folder copied from Blackboard
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Step 3 - To re-order content in the list, left click and hold the content items handle
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Step 4 - Drag the content into the desired location
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Step 5 - Release the left click, your content item will remain in position

[ UCD Connect X (1M Inbox - business.elearne X /(3 ¢ £dec e - 8 x
3 C & httpsy//ucd brightspacedemo.com/d K ") ,:; - n ®
A NS Add dates and restrictions 5 =
[1 8ookmarks Add a description.
Table of ( n
= unit Materials 1 3 i
Release the left click; your content item will
= Units = Welcome! ~ remain in position 7
= uni Welcome to your module MKT;
= uni
Module instructors
= uni
Dr. Lucia Walsh (luciawalsh@ucd.ie) W1-4
% Course Conten oh Harriet Price (harriet price@ucd.ie) \

Class attendance and partici

Add a module

Enjoy B Moved X
Successfully

= MKT20020 CAe AaCImeris S 7

Step 6 - Repeat the process until your copied content appears in sequence
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Ordering Content - Moving Content Items
There are two ways to move content items into the desired containing folders:
Method 1 - Click & Drag

Step 1 - Left click and hold the handle of the content item you wish to move, drag the item over the
destination folder
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Step 3 - Repeat the process until the course structure set up with Module Builder is populated with
content
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Method 2 - Select from a list

Step 1 — Click the drop-down options of the content item you wish to move
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Step 2 - Click Move To from the drop-down options

[ UED Connect % (M Inbor - business eearmin X )/ g e - @ x
« C | @ Secun {p<//ucd brightspacedemo.com, -3} - - f? ® i
f ents
= Unit ) Materials

= ‘ = Welcome! + v
®
E Welco nodule Mk o] 1
fodule instru it P

respondence 1e, student number and project group.

Click

Class attendanice and particie o o d / Move TO

= MKT20020 Course docume Foit Metadata N7
3 ]

Module Outline and Assess

Neek 7: Pricing Strategies g

Select the destination folder




Business eLearning
UCD College of Business

X X M Inbox - business.elearns X/ (B) Course Content - EdTect X e = a X

ps://ucd.brightspacedemo.com/d2)/le/content/67 @ - Fid ® :
Table of Contents |

Materials

Your content is now contained in the
destination folder v

Welcome!

= it |
= Unit

e to your module MKT20020 (2017-18 52

= Unit4

m

In any email correspondence, please state your full name, student number and project group.

m

Class attendance and participation is greatly encouraged
Enjoy

= MKT20020 Course documents 52 + v

Modul§ J

B Moved Successfully

= Week

Step 5 - Repeat the process until your Module structure is complete
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Ordering Content - Removing Unwanted Files and Folders

Once you have added your Blackboard files into the Brightspace course structure, remove the copied
Blackboard folder and any unwanted files.

Step 1 - Click on the drop-down options of the folder copied from Blackboard
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Step 3 - Choose to remove from view or permanent delete
Click Delete

[ UCO Connect

€  C [ @ Secure | hitps//ucabrightspacedemo.com

Delete Module %

permanently delete
content the folder

Remove from view or,

Click Delete

Step 3 - Blackboard content contained in Brightspace
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